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Virtual Personal Deposit Account 

 Procedure to Login to VPDA – Visit Website of Mahakosh 
 

 Visit the website MahaKOSH on any web browser. Then Click on MahaKOSH Link. 
 
 
  
 
 
 
 

 
 
 
 

 
 
 
 
 

 Procedure to Login to VPDA – Visit BEAMS Portal 
 

 MahaKOSH website will open. Then Click on BEAMS Link. 
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Virtual Personal Deposit Account 

 Procedure to Login to VPDA – Login to VPDA System 

 

 BEAMS (Budget Estimation, Allocation & Monitoring System) website will open. 
Then Click on VPDA link. 

 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

 Procedure to Login to VPDA – Click on Login Tab 
 

 VPDA (Virtual Personal Deposit Account) website will open. Then Click on Login 
Tab. 
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Virtual Personal Deposit Account 

 Procedure to Login to VPDA – Login to /adminT Login 
 

After Click on Login, VPDA Login page will show.  

 

Enter adminT User ID, Password, and Captcha, then Click on Login. 
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Virtual Personal Deposit Account 

 VPDA (Virtual Personal Deposit Account) adminT Dashboard  
 

After login to adminT Login, Home Page will open.  
 

VPDA (Virtual Personal Deposit Account) Admin Dashboard will show. 
1) Approved Vouchers – "Approved Vouchers" refers to the total count of bills that 

have successfully passed through the established review and processing system 

within the VPDA treasury.  

2) Amount Received -  "Amount Received" represents the total monetary value of 

all the bills, or financial claims, that have been successfully processed and 

approved by the treasury. Crucially, this amount signifies the specific portion of 

the approved bills for which credit has been accessed or drawn upon by the 

relevant party. 

3) Amount Spent – "Amount Spent" directly signifies the total expenditure that has 

been executed or paid out by the Drawing and Disbursing Officer (DDO). 

4) Available Balance – "Available Balance" represents the net financial resources 

remaining at the disposal of the entity at any given time. This resulting figure is a 

crucial indicator of the unspent, ready-to-use funds that are still legally and 

practically available for future payments or operations. This is the amount of 

balance remaining out of bills passed after expenditure done. 

The VPDA Dashboard includes Home, Reports and Logout. 
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Virtual Personal Deposit Account 

When User clicks on VPDA Status will show Department Wise Status – Fund Expiry – 

VPDA Admin Wise Status. 
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Virtual Personal Deposit Account 

 Procedure to see Department Wise Status 
 

The "Department Wise Status" report provides a consolidated financial overview for 

each operational unit within the organization. For every Department Name, the report 

tracks the total volume of financial activities by listing the Number of Vouchers 

approved. It then presents a clear financial summary: the Amount Received (funding 

accessed), the Amount Spent (total expenditure), the Surrendered Amount (funds 

returned), and the resulting Available Balance (unspent, remaining funds). 
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Virtual Personal Deposit Account 

When User clicks on Department Name (For Example – Women And Child 

Development Department) 

 

The "VPDA Status For Department X" provides a comprehensive financial snapshot of 

the department's operational activity as recorded in the treasury system. This status 

report starts by identifying the VPDA Admin, their official Designation, and the count of 

all approved financial claims (Number of Vouchers). It then details the financial flow: 

the Amount Received (funding accessed against approved bills) and the actual Amount 

Spent (expenditure done). Finally, it concludes with the Surrendered Amount (funds 

returned to the treasury) and the resulting Available Balance—the net financial 

resources remaining for the department's use. 
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Virtual Personal Deposit Account 

 Procedure to see Fund Expiry Status 

 

The "Fund Expiry Status" report is a date-specific financial summary generated by 

selecting a From Date and To Date and clicking "View." This report focuses on the 

financial activity and remaining balances relevant to funds that may be approaching 

their expiration within that chosen timeframe. It displays key metrics for each 

Department Name, including the Number of Vouchers, Amount Received, Amount 

Spent, Surrendered Amount, and the crucial Available Balance. 
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Virtual Personal Deposit Account 

When User clicks on Fund Expiry (For Example – Women And Child Development 

Department) 

The "Fund Expiry Status For Department X" report provides a detailed, time-bound 
financial accountability check for a specific department. This report identifies the 
responsible officer (VPDA Admin and their Designation) and then summarizes the total 
financial activity relevant to funds nearing expiration within a selected date range, 
tracked by the Number of Vouchers. The core of the report details the full financial 
lifecycle—Amount Received, Amount Spent, Surrendered Amount, and the crucial 
Available Balance—to highlight unspent funds that may soon lapse. 
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Virtual Personal Deposit Account 

 Procedure to see Fund Expiry Status 
 

The "VPDA Admin Wise Status" report provides an accountability breakdown of 

financial activity per responsible officer. It clearly lists the VPDA Admin and their official 

Designation, alongside key metrics like the Number of Vouchers, Amount Received, 

Amount Spent, Surrendered Amount, and the Available Balance.  

To facilitate detailed analysis and record-keeping, a convenient Download Excel option 

is also provided, allowing users to save the entire dataset locally. 
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Virtual Personal Deposit Account 

 Procedure to see Reports 

 

Reports will show VPDA Registration Status, Voucher Wise Details and VPDA 

Status. 
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Virtual Personal Deposit Account 

 Procedure to Login to VPDA – Visit Website of Mahakosh 
 

 Visit the website MahaKOSH on any web browser. Then Click on MahaKOSH Link.  
  

 

 
 
 
 
 
 
 
 
 
 
 
 

 
 

 Procedure to Login to VPDA – Visit BEAMS Portal 
 

 MahaKOSH website will open. Then Click on BEAMS Link. 
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Virtual Personal Deposit Account 

 Procedure to Login to VPDA – Login to VPDA System 

 

 BEAMS (Budget Estimation, Allocation & Monitoring System) website will open. 
Then Click on VPDA link. 

 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

 Procedure to Login to VPDA – Click on Login Tab 
 

 VPDA (Virtual Personal Deposit Account) website will open. Then Click on Login 
Tab. 
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Virtual Personal Deposit Account 

 Procedure to Login to VPDA – Login to User Login 
 

After Click on Login, VPDA Login page will show.  
 

Login to Assistant login, Enter User ID, Password, and Captcha. And then Click on Login 
Button. 
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Virtual Personal Deposit Account 

 VPDA (Virtual Personal Deposit Account) DDO Dashboard  
 

After login to Assistant Login, Home Page will open.  
 

VPDA (Virtual Personal Deposit Account) DDO Dashboard will show. 
1) Approved Vouchers – "Approved Vouchers" refers to the total count of bills that 

have successfully passed through the established review and processing system 

within the VPDA treasury.  

2) Amount Received -  "Amount Received" represents the total monetary value of 

all the bills, or financial claims, that have been successfully processed and 

approved by the treasury. Crucially, this amount signifies the specific portion of 

the approved bills for which credit has been accessed or drawn upon by the 

relevant party. 

3) Amount Spent – "Amount Spent" directly signifies the total expenditure that has 

been executed or paid out by the Drawing and Disbursing Officer (DDO). 

4) Available Balance – "Available Balance" represents the net financial resources 

remaining at the disposal of the entity at any given time. This resulting figure is a 

crucial indicator of the unspent, ready-to-use funds that are still legally and 

practically available for future payments or operations. This is the amount of 

balance remaining out of bills passed after expenditure done. 

The VPDA Dashboard includes Book Adjustment, Payee, Mandate, Reports, Surrender, 

Mannual and Logout. 
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Virtual Personal Deposit Account 

Reports option will show.  

The Reports option includes Voucher Wise Details, Cash Book, Consolidate, Balance 

Certificate, Reconciliation, Payment Status, Treasury Encash Date Not Received, 

Balance Certificate Version 2, Cash Book Version 2. 
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Virtual Personal Deposit Account 

 Procedure to see Voucher Wise Details 

User will see Bill wise details, Mandate details with authorization number Details 
and Payee Details. 

 

1) VPDA Bills Vouchers Detail will show Voucher No – Voucher Date – Voucher 
Amount – Expenditure Done – Balance Amount. 
To View VPDA Bills Mandate Report, click on Voucher No. 

 

 

2) After clicking on Voucher No. VPDA Bills Mandate Detail will show  
Authorization No. – Date of Mandate – Gross – Deduction – Net Amount will show. 
 

To View VPDA Bills Payee Report, click on Authorisation No. 
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Virtual Personal Deposit Account 

3) After clicking  on Authorization No., VPDA Bills Payee Report will show  Payee 

Name – Payee Type – Amount. 

 

 Procedure to see Cash Book 
It Shows Receipts of the payment done. User will see Transactions held in selected 

period will show in Cash book 

Cash Book list will show  CashBook List (Select the required From Date and To 

Date and then click on View Cash Book) then a Cashbook PDF will be generated 

which you can Download or take a Printout. 

Eg.:- If user selects From Date as 1 Aug 2025 to To Date 31 Aug 2025, Then 

Transaction held in selected period will show in Cash book. 
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Virtual Personal Deposit Account 

 Procedure to see Consolidate Report 

 

Consolidate shows number of payments done with date, time, No. of Auth. Slip, 

No. of Payee and amount. 

 

1) Consolidate  Monthly Consolidation Report (Select the Year and Month and 

then click Go) – List of Monthly Consolidation Report will show  Batch Date – 

Batch No. – Entry Time – No. of Auth Slip – No. of Payee – Amount. 

 

2) To View Consolidated Auth Slip For Payment, click on Batch No. 
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Virtual Personal Deposit Account 

3) When user click on Batch No., Consolidated Auth Slip For Payment will show. List 

of Consolidated Auth Slip For Payment will show  Bill Date – Scheme – Auth. No. 

– Payee Code – Payee Name – IFSC Code – Account No. – Amount. 
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Virtual Personal Deposit Account 

 Procedure to see Balance Certificate 

 
Balance Certificate showa the expenditure done by the user with closing 
balance and date. 
 
Balance Certificate will show (Select the required Start Date and End Date and 
then click Submit)  Sr. No – Auth. No. – Auth. Date – Payee Name – UTR Date | 
Voucher Date – Credit – Expenditure – Closing Balance – Treasury 
Acknowledgement Date.   
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Virtual Personal Deposit Account 

 Procedure to see Reconciliation Report 

 
User can reconcile the data. 

 

Reconciliation Report (Select Year  Month  Select UTR option (All, With UTR, 

Without UTR) and the click GO) Reconciliation will show  Auth No. – Auth Date 

– Batch Date – Gross Amt. – Dedu. Amt. – Net Amt. – Payee Name  – Payee Amt. 

– UTR No. – UTR Date. 
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Virtual Personal Deposit Account 

 Procedure to see Payment Status 
User can check the payment status with Auth. number.  
Payment Status – Includes Success, Payment By DD, Auth. Wise, and Search. 
 

1) Success will show success payment status which includes  Bulk Description – 
Auth No. – Beneficiary Name – IFSC – Account No. – Amount – UTR No. – UTR 
Date. 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

2) Payment By DD will show failed transaction status which includes  Beneficiary 
Name – Account No – IFSC – Amount. 
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Virtual Personal Deposit Account 

3) Auth. Wise payment status will show all the details like success and failed 
transactions and no. of payee (Select From Date and To Date then click Show 
Details) will show  Auth No. – Date Mandate – Gross – Ded – No. of Payee – 
Status includes Success, Payment by DD, Not Received. 
 

 

 

 

 

 

 

 

 

 When you click on Success, Success Payment List with Auth. Wise will show  
Bulk Description – Auth No. – Beneficiary Name – IFSC – Account No. – Amount – 
UTR No. – UTR Date. 
 

 Success Payment List will show.
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Virtual Personal Deposit Account 

 When you click on Payment By DD under Auth. Wise tab will show  Beneficiary 
Name – Account No – IFSC – Amount. 

 

 Payment By DD will show failed transaction status 
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Virtual Personal Deposit Account 

1) Payment Status – In Search tab user can search the details by Name/ 

IFSC/Account No./Auth No. and then click Search. 
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Virtual Personal Deposit Account 

 Procedure to see Treasury Encash Date Not Received 
 

After payment is done to the beneficiary, scroll date is received to the 

Treasury/Sub Treasury here the payment cases for which the scroll date is not 

received will show.  

Just in case, if the user has not received the scroll date then the user should 

contact the treasury. 

 

1) Encash Date Not Received List (Consolidated more than 15 days ago) will show 

Fin Year – Authorization – Batch Date – Batch No. – Beneficiary Name – IFSC – 

Account No. – UTR REF No. – UTR Date – Treasury Encash Date – Amount. 
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Virtual Personal Deposit Account 

 Procedure to see and download the Balance Certificate Version 2 
User will see and download the expenditure done by the user with closing 
balance and date. 

1) Balance Certificate Version 2 (Select Year, Month and then click Submit) will 
show Opening Balance -- Sr. No. –  Auth No. –  Auth Date – Payee Name– UTR No. 
| Voucher No. – UTR Date | Voucher Date – Receipt – Expenditure – Closing 
Balance – Treasury Acknowledgement Date. 

 

User can download the balance certificate by selecting Download PDF option. 
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Virtual Personal Deposit Account 

View of Balance Certificate 
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Virtual Personal Deposit Account 

 Procedure to see Cash Book Version 2  
User will see Receipts of the payment done. Date wise details will show in Cash 

book. 

 

Cash Book list (Select From Date and To Date and then click View Cash Book) 

then a Cashbook PDF will be generated which you can Download or take a 

Printout. 

Eg.:- If user selects From Date as 1 Aug 2025 to To Date 31 Aug 2025, Date wise 

details will show in Cash book. 
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Virtual Personal Deposit Account 

View of Cash Book  

 


