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GOVERNMENT OF MAHARASHTRA
DIRECTORATE OF ACCOUNTS AND TREASURIES, MUMBAI

Maharashtra Accounts and Local Fund Accounts, Group-C Services
Departmental Examination

PART-I
THURSDAY, 26tu DECEMBER 2024
[TmvME : 10-00 A.M. TO 1-00 P.M. |
(ToraL Marks—100)
Paper 1

GENERAL SUBJECT OFFICE ORGANISATION, OFFICE PROCEDURE,
DRAFTING AND NOTING

(Without Books)

Instructions.—(1) Attempt any five questions.
(2) All questions carry equal marks.
(8) Marks are indicated in Margin.

(4) Candidate should not write roll number, any name (including his/
her own), signature, address or any indication of his/her identity
anywhere inside the answer book otherwise he/she will be penalized.

(5) Candidates are expected to answer all the sub-questions of a question
together, if sub-question of a question is attempted elsewhere (after
leaving a few pages or after attempting another question) the latter
sub-question shall be overlooked.

Marks
1. Mention the importance of ‘RECORD SECTION’ in short and write a 20
detailed note on it.
2. Write short notes (any four) :— 20

(a) Await Cases
() Outward Register
(¢) Meeting Days and Time for visitors in Government Office.
(d) Memorandum
(e) Periodicals.
3. What is six bundle system in Government working ? Write a note on its 20
importance.
4. Write in detail about the precautions to be taken while submitting a note. 20

What is the importance of worksheet ? Mention the contents of worksheet 20
and write a note on submitting weekly abstract.

6. What are the guidelines about preparing minutes of meeting conducted 20
for Government working ?
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GOVERNMENT OF MAHARASHTRA
DIRECTORATE OF ACCOUNTS AND TREASURIES, MUMBAI

Maharashtra Accounts and Local Fund Accounts, Group-C Services
Departmental Examination

PART-1
THURSDAY, 26t DECEMBER 2024
[TmME : 2-30 p.M. TO 5-30 P.M. ]
(ToraL Marks—100)
Paper 2

GENERAL SUBJECT (RULES AND MANUALS OF GENERAL APPLICATION)
(Without Books)

Instructions :(—(1) Question No. 1 is compulsory.

(2) Solve any four questions from question No. 2 to 6.
(3) Marks are indicated in Margin.

(4) Candidate should not write roll number, any name (including
his/her own), signature, address or any indication of his/her
identity anywhere inside the answer book otherwise he/she will
be penalized.

(5) Candidates are expected to answer all the sub-questions of a
question together, if sub-question of a question is attempted
elsewhere (after leaving a few pages or after attempting another
question) the latter sub-question shall be overlooked.

Marks
1. Write short notes on (any four) :— 20
(@) Inter Departmental Transfers
(b) Pensionable Pay

(c) Deposit Link Insurance Scheme
(d) Countersigned Contingent Expenditure
(e) Service to be counted and not counted for increment

(f) Define : Permanent Post, Temperory Post, Tenure Post, Special Pay,
Substantive Pay.

2. Write in Detail :— 20
Service Records, Service Rolls, Entries in the Service Book, Inspection

and Annual Verification, Duplicate Service Book, give excerts, etc.
Maintaining the entries in proper condition.

3. Explain :(— 20
Preparation of the Budget by the Finance Department and Financial
Publications. }

4. Enumerate—Sanction of leave and Return to duty. 20

5. (a) Joining Time-Extension and Pay. 10

(6) Invalid Pension and Wound or Injury Pension. 10

6. (a) Contributions and an amount of interest to be deposited while in 10
foreign services.

(b) Lien and Suspension of Lien. 10




Con 418

HERISE JMHA
HATATAS, TI@T & NN, Herg
HERTE T & TTf-es Toeft T, - |ar fawrira uder
TRT-Th
AR, T w0 feda 303%
[ 95 : THES Lo-00 T IR L-o00 HII |

(THIT TUT—2 00)

YR SHHTE 3 ()
forgre fawar (HemerTera, war o SR T i 1R g S terETaEt)

(J&IHIEE)

I~ (2) IRl UT e e,

() e TAMAT WH 0T 37

(3) JEHA TUT I7alhe SRIGRAITaR TR,

(%) Iad FHAT frEmien iR e .

(&) ITRYRTFAT ST TG HISE! IHGARTA JSeh ik, T+ fhal Fovi A1,
T fehell STUed! slies@ SU forg g & =9 3777 o o1 Wit 3.

(&) SUSARH T YPATdIST ST Y SR Uhal Tredrear 3Ted. Ferdiel Teh
3Y WA TS 9 G GRS (FRE T WgA a1 71 W9 Wiead qgiwR)

refoears gERT Y9 galferd Shell ST
T
R, (31) HNFIRIGH EHH Hievaaw fam 3 fafe sifa @ Ee . 2o
(9) TS SEIRTAT S a0 T . 20
. (31) VIEATRET 40 ST ToRRH T - o 9 ST 9hid AMOAT %o
IR TG HIUNT e 31 ?
(9) ¥R TSdresun TR M AR feuult foer, %0
3. (31) Feeifusrarrg e SNFR e Suar=r sy aresis g0
T T
(9) TR S IEUS 9 3 g GUAAaHS! BUH HNARMEE 9,
¥, (37) FIoRT RNRRET ToE1 T S faaadad Y Se=l SHaeawt 2o
Hifgdt ferar.
() TARYITIS FIOI AU FieR (L) WSl GadERe 90
T T .

[ 3T Tt




Con 418

4.

2

(27) foeti UM a1 SR 3Tfeehiy AT ShIurd! TeRER! =Aa ?
(F)  guEnt axq feifaa woErsd HraE faeg w3.

(37) eETeHiET e FHuerl/ STTe ATl HRuE T .
()  3TIHHET TR FHIAMT [t AT S SHRuaTd AU STefencq Sigreire
BT AT TG T H.

%0
%0
%0
%0



Con 418

3
GOVERNMENT OF MAHARASHTRA

DIRECTORATE OF ACCOUNTS AND TREASURIES, MUMBAI

Maharashtra Accounts and Local Fund Accounts, Group-C Services

Departmental Examination
PART-I
FRIDAY, 27t DECEMBER 2024
[TivE : 10-00 A.M. TO 1-00 P.M. ]
(ToraL MARKs—100)
Paper 3 (A)

SPECIAL SUBJECT (DIRECTORATE OF ACCOUNTS AND TREASURIES AND

SUBORDINATES OFFICES)
(With Books)

Instructions.— (1)

(2)
3
4)
()

(6)

Attempt any five questions.

All question carry equal marks.

Marks are indicated in Margin.

Quote authority in support of answers where necessary.
Candidate should not write roll number, any name (including his/
her own), signature, address or any indication of his/her identity

anywhere inside the answer book otherwise he/she will be
penalized.

Candidates are expected to answer all the sub-questions of a
question together, if sub-question of a question is attempted
elsewhere (after leaving a few pages or after attempting another
question) the latter sub-question shall be overlooked.

1. (@
(®)
2. (a)
(®)
3. ()
(®)
4. (@)

(®)

Marks

Explain the rules for withdrawing money from treasury and 10
the canons of financial propriety.

Describe the rules regarding the inventory of dead stock. 10

Explain rules regarding claims against Government including 10
claims of pay and allowances of Government servants.

Write a note on duties and responsibilities of store Verification 10

Unit.

State the guidelines in connection with the inspection of the 10
district treasuries by the collector.

State the procedure in detail to deposit cash chest and valuables 10
in the treasury.

Explain the structure of the District Treasury and write note 10
on functioning of Pension branch.

Explain in details the rules for purchasing the material for = 10
Government stores.

[Turn over
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Marks

5. (a) What checks should be made by the Treasury Officer while 10
passing the bills.

(b) Elaborate the procedure for writing off unusable items. 10

6. (a) Explain the procedure for disposal of audit paras/objections. 10

(b) Explain the procedure of inspecting the budget estimation by 10
Finance department.
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GOVERNMENT OF MAHARASHTRA
DIRECTORATE OF ACCOUNTS AND TREASURIES, MUMBAI

Maharashtra Accounts and Local Fund Accounts, Group-C Services,
Departmental Examination

PART-I
FRIDAY, 27tH DECEMBER 2024
[TmME : 10-00 A.M. TO 1-00 P.M. ]
(ToraL Marks—100)
Paper 3 (B)

SPECIAL SUBJECT (FOR THE OFFICE OF PAY AND ACCOUNTS
(With Books)

Instructions :—

(1) All questions are compulsory.

(2) All question carry equal marks.

(8) Marks are indicated in the margin.

(4) Quote authority in support of answers where necessary.

(5) Candidate should not write roll number, any name (including his/her own),
signature, address or any indication of his/her identity anywhere inside the
answer book otherwise he/she will be penalized.

(6) Candidates are expected to answer all the sub-questions of a question together,
if sub-question of a question is attempted elsewhere (after leaving a few pages
or after attempting another question) the latter sub-question shall be overlooked.

Marks

1. Write short notes (any four) .— 20

(a) Life Certificate.

(b) Departmental and Language Examination.

(¢) Increment Certificates of Class-III Establishment.

(d) Abstract bill and detailed bill.

(e) Renewal of Pension Payment Order.
2. (a) Describe the procedure for payment of lifetime arrears of pension of 10

the death of a pensioner.
(b) Write about payment of gratuities and payment of commuted value 10

of pension.

3. (a) What checks should be applied while pre-checking establishment pay 10

bills.
(b) Explain in detail Canons of Financial Propriety. 10
4. (a) Write in detail on Audit Register. 10

(b) Explain the duties of auditor while checking establishment pay bills. 10
5. (a) Explain different classes of contingent expenditure. What checks are 10
applied while pre-checking contingent expenditure.
(b) Describe the term ‘Contract’. What checks should be applied while 10
prechecking contracts.
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3
GOVERNMENT OF MAHARASHTRA

DIRECTORATE OF ACCOUNTS AND TREASURIES, MUMBAI

Maharashtra Accounts and Local Fund Accounts, Group-C Services

Departmental Examination
PART-I
FRIDAY, 27tH DECEMBER 2024
[TmvE : 10-00 A.M. TO 1-00 P.M. ]
(ToraL MARKs—100)
Paper 3 (C)

SPECIAL SUBJECT (FOR THE OFFICE THE CHIEF AUDITOR LOCAL FUND
ACCOUNTS, MUMBAI AND ITS SUBORDINATE OFFICES).

(With Books)

Instructions.— (1)

(2)
3)
4)
(5)

(6)

Attempt any five questions.

All question carry equal marks.

Marks are indicated in Margin.

Quote authority in support of answers where necessary.
Candidate should not write roll number, any name (including his/
her own), signature, address or any indication of his/her identity

anywhere inside the answer book otherwise he/she will be
penalized.

Candidates are expected to answer all the sub-questions of a
question together, if sub-question of a question is attempted
elsewhere (after leaving a few pages or after attempting another
question) the latter sub-question shall be overlooked.

Marks

1. Write in details on rules of regulation of disbursement of amounts 20
from voluntary grants assigned to various officers by the Government.

2. (a)
(®)
3. (a)
(b)
4. (a)
(b)
5. (a)

(®)

Explain the general principles by which adequacy of loan 10
repayment provision is examined.

Mention measures to present embezzlement, theft etc. of 10
Government fund.

Procedure for submission of compliance with respect to audit 10
objection.

Write provisions for keeping treasure chests and valuable in 10
the treasury.

Explain the procedure to be followed while granting leave. 10

Points to be observed while auditing immovable property registers. 10

Write detailed notes on office discipline. 10

Elaborate the procedure for disbursement of grants and its 10
allotment.

[Turn over
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6.

Write short notes (any four) :—

(a)
)
(c)
(d)
(e)

Register of civil claims.
Internal Audit.

Interdepartmental Transfer.

Proposition of statement.

Suspended Account Head.

Marks
20
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GOVERNMENT OF MAHARASHTRA
DIRECTORATE OF ACCOUNTS AND TREASURIES, MUMBAI

Maharashtra Accounts and Local Fund Accounts, Group-C Services
Departmental Examination

PART-I

FRIDAY, 27tu DECEMBER 2024
[TmmME : 10-00 A.M. TO 1-00 P.M. ]
(TotaL Marks—100)
Paper 3 (D)

SPECIAL SUBJECT (FOR THE OFFICE THE DISTRICT TREASURIES,
SUB-TREASURIES)

(With Books)

Instructions :(—(1) Attempt any five questions.

(2) All question carry equal marks.

(8) Marks are indicated in Margin.

(4) Quote authority in support of answers where necessary.

(5) Candidate should not write roll number, any name (including
his/her own), signature, address or any indication of his/her
identity anywhere inside the answer book otherwise he/she will
be penalized.

(6) Candidates are expected to answer all the sub-questions of a
question together, if sub-question of a question is attempted
elsewhere (after leaving a few pages or after attempting another
question) the latter sub-question shall be overlooked.

Marks
1. Write short notes (any four) :— 20
(a) Pension Payment Order
(b) Compensatory Leave
(c) Messenger and to find his Identity
(d) Late Muster
(e) Daily Bank Scroll.

2. Structure of Treasury, Section wise allotment of work, its nature with  9q
special reference to treasury net system.

3. Whatis Challan ? What are the different methods used to remit amounts 20
in Government account.

4. Explain of the procedure in detail about “ Abstract Contingency Bill” 20
and “ Detailed Contingency Bill ”.

5. Explain the procedures and rules regarding Sub-Treasury strong room 20
security, Double lock management, locks and keys and its safety.

6. What is mean by deposits ? Discuss general rules regarding deposit, 20
Its types, and Describe treasury controlling role regarding deposits.
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3
GOVERNMENT OF MAHARASHTRA

DIRECTORATE OF ACCOUNTS AND TREASURIES, MUMBALI

Maharashtra Accounts and Local Fund Accounts, Group-C Services

Departmental Examination
PART-II
FRIDAY, 27tH DECEMBER 2024
[TvE : 2-30 P.M. TO 5-30 P.M. ]
(ToraL Marks—100)
Paper 1

SERVICE RULES
(Without Books)

Instructions.— (1)
(2)
(3)
(4)

(5)

Attempt any five questions.
All question carry equal marks.
Marks are indicated in Margin.

Candidate should not write roll number, any name (including his/
her own), signature, address or any indication of his/her identity
anywhere inside the answer book otherwise he/she will be
penalized.

Candidates are expected to answer ali the sub-questions of a
question together, if sub-question of a question is attempted
elsewhere (after leaving a few pages or after attempting another
question) the latter sub-question shall be overlooked.

Marks

1.  Write short notes (any four) :— 20

(@) Qualifying service for Pension.

(b) Pay fixation after promotion.

(¢) Emoluments.

(d) Lien.

(e) Provisional Pension.
(/) Maternity Leave.

2. Explain in details the provisions for various advances can be 20
sanctioned from G.P.F. and recovery of that advances.

3. Distinguish between (any two) :— 20

() Earned Leave and Commuted Leave.

(b) Minor Punishment and Major Punishment.

(¢) Pension and Family Pension.

4. Explain in details the General Service conditions, prescribed in 20
service rule for Government Employee.

[Turn over
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5. (a)

(®)

6. (a)

(b)

=

What is suspension ? Write in detail about different recoveries
to subsistence allowance during suspension period.

Explain the provisions regarding grant of leave to Government
Servant suffering from Tuberculosis/Cancer/Leprosy or Paralysis.

Define the ‘Gratuity’. Write the various types of Gratuity and
procedure of fixation of Gratuity.

What are the provisions of conduct rule regarding duty of
Government Servant to maintain integrity and devotion to duty ?

Marks
10

10

10

10
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GOVERNMENT OF MAHARASHTRA
DIRECTORATE OF ACCOUNTS AND TREASURIES, MUMBAI

Maharashtra Accounts and Local Fund Accounts, Group-C Services
Departmental Examination

PART-II
SATURDAY, 28tu DECEMBER 2024
[TmME : 10-00 A.M. TO 1-00 P.M. ]
(ToraL Marks—100)
Paper 2

ACCOUNTS RULES AND TREASURIES RULES
(Without Books)

Instructions :—
(1) Attempt any five questions.
(2) All questions carry equal marks.
(3) Marks are indicated in Margin.

(4) Candidate should not write roll number, any name (including his/her own),
signature, address or any indication of his/her identity anywhere inside the
answer book otherwise he/she will be penalized.

(5) Candidates are expected to answer all the sub-questions of a question together,

if sub-question of a question is attempted elsewhere (after leaving a few pages
or after attempting another question) the latter sub-question shall be overlooked.

Marks

1. Write short notes (any four) -— 20
(@) Audit Objection
(b) Arrear Claims
(c) Lapsed Deposits
(d) Proforma Accounts
(e) Advances to Government servant on personal account.

2. Give a detailed account of various types of deposits and the procedure of 20
accounting of its receipt and repayment.

3. (a) Explain Abstract Bill and Detailed Bill. 10
(b) Pension Payment Order. 10

4. (a) Explain the classification in accounts into major minor and detailed 10
heads.

(6) Explain classification of transaction in accounts with respect to general 10
limitations and principles of classification.

5. (a) Give a detail account of rules regarding withdrawal of moneys from 10
Government account.

(6) Explain in detail about the Responsibility for Money’s withdrawn with 10
respect to vouchers, overcharges, audit objections and recoveries.

6. (a) Explain in brief the Collector as in general charge of the treasury. 10
(6) Which checks are applied while passing the bill in the treasury ? 10
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GOVERNMENT OF MAHARASHTRA
DIRECTORATE OF ACCOUNTS AND TREASURIES, MUMBAI

Maharashtra Accounts and Local Fund Accounts, Group-C Services,
Departmental Examination

PART-II
SATURDAY, 28ts« DECEMBER 2024
[TmME : 2-30 P.M. TO 5-30 P.M. ]
(ToraL Marks—100)
Paper 3

FINANCIAL RULES
(Without Books)

Instructions :(—(1) Attempt any five questions.
(2) All question carry equal marks.
(3) Marks are indicated in Margin.

(4) Candidate should not write roll number, any name (including
his/her own), signature, address or any indication of his/her
identity anywhere inside the answer book otherwise he/she will
be penalized.

(5) Candidates are expected to answer all the sub-questions of a
question together, if sub-question of a question is attempted
elsewhere (after leaving a few pages or after attempting another
question) the latter sub-question shall be overlooked.

Marks

1. Write short notes on (any four) :— 20

(@) Recurring Expenditure

(b) Canons of financial propriety

(¢) Telephone Bill

(d) Detailed Contingency Bill

(e) Cash Book.
2. (a) Explain the provisions about Permanent Advance. 10

(6) Procedure to maintain Contingent expenditure register. 10

3. What are duties and responsibilities of Drawing and Disbursing Officer 20
and Controlling Officer regarding contingent expenditure.

4. Write in detail about interest bearing advances granted to Government 20

Servants.

5. Write in detail about the procedure regarding compliance of Audit 20
Objections.

6. (a) Explain the rules regarding logbook of government vehicles. 10

(6) Explain the rules regarding dead stock register. 10
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Ways of stopping corruption

One important way of preventing corruption is to give a better
salary in a government job, many Government Employees receive
pretty low salaries. Therefore, they resort to bribery to meet there
expenses. So, Government Employees should receive higher salaries.
consequently, high salaries would reduce their motivation and
resolve to engage in bribery.

Increasing the number of workers can be another suitable way
of curbing corruption. In many Government Offices, the workload
is very high. This provides an opportunity to slow down the work
by Government Employees. Consequently, these employees then
indulge in bribery in return for faster delivery of work. Hence,this
opportunity to bribe can be removed by bringing in more employees
in Government Offices.

Tough laws are very important for stopping corruption. Above
all, strict punishments need to be meted out to guilty individuals.
Furthermore, there should be an efficient and quick implementation
of strict laws.

Applying cameras in work places is an excellent way to
prevent corruption. Above all, many individuals would refrain from
indulging in corruption due to fear of being caught. Furthermore,
these individuals would have otherwise engaged in corruption.

The government must make sure to keep inflation low. Due
to the rise in prices, many people feel their incomes to be too
low. Consequently, this increases Corruption among the masses.,
businessmen raise prices to sell their stock of goods at higher prices.
Furthermore, the politician supports them due to the benefits they
receive.

To sum it up, corruption is a great evil of society. This evil
should be quickly eliminated from society. Corruption is the poison
that has penetrated the minds of many individuals these days.
Hopefully, with consistent political and social efforts, we can get
rid of corruption.
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2
GOVERNMENT OF MAHARASHTRA

DIRECTORATE OF ACCOUNTS AND TREASURIES, MUMBAI

Maharashtra Accounts and Local Fund Accounts, Group-C Services

Departmental Examination
PART-II
SUNDAY, 29tH DECEMBER 2024
[TvE : 2-30 p.M. TO 5-30 p.M. ]
(Torar Marks—100)
Paper 5 (A)

SPECIAL SUBJECT (TREASURIES) PRACTICAL

(With Books)

Instructions.— (1)
(2)
(3)
(4)
(5)

(6)

All question are compulsory.

All question carry equal marks.

Marks are indicated in Margin.

Quote authority in support of answers where necessary.
Candidate should not write roll number, any name (including his/
her own), signature, address or any indication of his/her identity
anywhere inside the answer book otherwise he/she will be
penalized.

Candidates are expected to answer all the sub-questions of a
question together, if sub-question of a question is attempted
elsewhere (after leaving a few pages or after attempting another
question) the latter sub-question shall be overlooked.

Marks
1. Write short notes :— 20
(a) Strong Room
(b) Permanent Advance
(¢) Head Accountant
(d) Increment Certificate.
2. Give types of deposits with detail explanation. 20

3. (a) Clarify the Provisions regarding death of Pensioner in 19
Maharashtra Treasury Rules.

(b) Explain the Procedure for identification of Pensioners as per 10
Maharashtra Treasury Rules.

4. Write down the details Procedure about the checks to be applied at 20
the Treasury on claims presented.

5. (@) Explain the responsibilities of Drawing Officer and Controlling 10
Officer for contingent expenditure.

(b) State the method of inspection of Sub-Treasuries by Revenue 10
Officer and Treasury Officer.
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2
GOVERNMENT OF MAHARASHTRA

DIRECTORATE OF ACCOUNTS AND TREASURIES, MUMBAI

Maharashtra Accounts and Local Fund Accounts, Group-C Services

Departmental Examination
PART-I1
SUNDAY, 29tH DECEMBER 2024
[TmME : 2-30 p.M. TO 5-30 P.M. ]
(TotaL. MarRks—100)
Paper 5 (B)

SPECIAL SUBJECT (LOCAL FUND ACCOUNTS)

(With Books)

Instructions.— (1)
(2)
(3)
(4)
(5)

(6)

Attempt any five questions.

All question carry equal marks.

Marks are indicated in Margin.

Quote authority in support of answers where necessary.

Candidate should not write roll number, any name (including his/
her own), signature, address or any indication of his/her identity
anywhere inside the answer book otherwise he/she will be
penalized.

Candidates are expected to answer all the sub-questions of a
question together, if sub-question of a question is attempted
elsewhere (after leaving a few pages or after attempting another
question) the latter sub-question shall be overlooked.

Marks

1. Explain which things to be audited by the auditor while auditing 20
the expenditure of local bodies.

2. The main Principles and the main processes of Receipts Audit. 20

3. (a) Explain in detail what should be included in an audit report 10
of a local authority.

(b) Register of Deposits and Advances. 10

4. Explain in detail the provisions regarding contracts and tenders of 20
the municipality.

5. Explain the functions and duties of Chief Accounts and Finance 20
Officer of Zilla Parishad.

6. Elaborate the detailed procedure for accounting of payments of 20
municipal funds.

7. Write note on :(— 20
(@) Treasury and Bank Passbook.
(b) Powers and functions of Zilla Parishad Chairman.
(¢) Cashier’s Cashbook.
(d) Investment Register.
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2
GOVERNMENT OF MAHARASHTRA

DIRECTORATE OF ACCOUNTS AND TREASURIES, MUMBAI

Maharashtra Accounts and Local Fund Accounts, Group-C Services

Departmental Examination
PART-II
SUNDAY, 29tH DECEMBER 2024
[TiME : 2-30 P.M. TO 5-30 P.M. ]
(ToraL Marks—100)
Paper 5 (C)

SPECIAL SUBJECT PAY AND ACCOUNTS OFFICE

(With Books)

Manual of Pay and Accounts Office, an introduction to Indian Government Accounts
and Audit Third Edition, Part III, Accounts Code Volume IV, M.T.R. 1968 Manual of

Financial Powers, 1964

Instructions.— (1)
(2)
3)
(4)
(5)

(6)

Attempt any five questions.

All question carry equal marks.

Marks are indicated in Margin.

Quote authority in support of answers where necessary.
Candidate should not write roll number, any name (including his/
her own), signature, address or any indication of his/her identity
anywhere inside the answer book otherwise he/she will be
penalized.

Candidates are expected to answer all the sub-questions of a
question together, if sub-question of a question is attempted
elsewhere (after leaving a few pages or after attempting another
question) the latter sub-question shall be overlooked.

Marks

1. Write short notes (any four) :— 20
(@) Standing Order Files.

(b) Canons of Financial Propriety

(¢) Specimen Signatures.

(d) Payment to Non Government Person.
(e) Life Certificate.

2. Describe various types of Treasuries and explain general structure 20
of Treasuries.

3. Describe Consolidated Fund, Contingency Fund and Public Accounts 20

of Maharashtra.

4. Write in detail about Treasury Officer’s control on Budget and 20
Expenditure.

5.  What is Token ? Explain procedure of Token Census. 20

6. Write in detail about Rules Governing Grant in aid and what are 20
the check required for it ?
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GOVERNMENT OF MAHARASHTRA

DIRECTORATE OF ACCOUNTS AND TREASURIES, MUMBAI

Maharashtra Accounts and Local Fund Accounts, Group-C Services

Departmental Examination
PART-II
SUNDAY, 29t1 DECEMBER 2024
[TimE : 2-30 P.M. TO 5-30 P.M. ]
(TotaL Marks—100)
Paper 5 (D)
SPECIAL SUBJECT

(DIRECTORATE OF ACCOUNTS AND TREASURIES AND REGIONAL OFFICES)

(With Books)

Instructions.— (1)

(2)
3)
(4)
(5)

(6)

Attempt any five questions.

All question carry equal marks.

Marks are indicated in Margin.

Quote authority in support of answers where necessary.
Candidate should not write roll number, any name (including his/
her own), signature, address or any indication of his/her identity
anywhere inside the answer book otherwise he/she will be
penalized.

Candidates are expected to answer all the sub-questions of a
question together, if sub-question of a question is attempted
elsewhere (after leaving a few pages or after attempting another
question) the latter sub-question shall be overlooked.

1. (a)
(b)
2. (a)
(b)
3. (@)

()

Marks

State the duties and responsibilities of store verification officer. 10

Write the composition and functions of Public Accounts Committee. 10

What is meant by revised estimate ? Explain its procedure. 10

State the procedure to verify inward vouchers while verifying the 10
stores of an office.

Write down the provisions for writing of losses of Government 10
stock or money.

Which precautions should be taken while submitting a note ? 10

4.  Which are the major penalties ? Write the procedure to impose major 20
penalty in brief.

5. (a)

)

Explain the rules regarding maintance of inventory of dead stock 10
in Government office.

Write the rules regarding Investment, lending and borrowing of 10
money by the Government employee.
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6.

Write short notes (any four) :—

(@)
)
(c)
(d)
(e)

Canons of Financial Propriety
Index Page and Separator in a file
Appealable order against convictions

Assets and Liability Statement

Consumption of intoxicating drinks and drugs.

Marks
20
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GOVERNMENT OF MAHARASHTRA
DIRECTORATE OF ACCOUNTS AND TREASURIES, MUMBAI

Maharashtra Accounts and Local Fund Accounts, Group-C Services
Departmental Examination

PART-I1
SUNDAY, 2911 DECEMBER 2024
[TiME : 2-30 P.M. TO 5-30 P.M.}
(ToraL Magrks—-100)
Paper 5 (E)
SPECIAL SUBJECT (FOR CLERKS IN ZILLA PARISHAD AND PANCHYAT SAMITY)
(With Books)

Instructions .—
(1) Attempt any five question.
(2) All question carry equal marks.
(3) Marks are indicated in the margin.
(4) Quote authority in support of answers where necessary.

(6) Candidate should not write roll number, any name (including his/her own),
signature, address or any indication of his/her identity anywhere inside the
answer book otherwise he/she will be penalized.

(6) Candidates are expected to answer all the sub-questions of a question together,
if sub-question of a question is attempted elsewhere (after leaving a few pages
or after attempting another question) the latter sub-question shall be overlooked.

Marks
1. Write detailed notes on :(—
(a) Administrative powers and duties of Zilla Parishad. 10
(b) District fund, its custody and investment. 10
2. (a) Definition of administrative approval. Procedure to obtain it. 10
(b) Duties and functions of Chief Accounts and Finance Officer. 10

3. Write a detailed note on Internal Audit with respect to general financial 20
principles and detailed instructions mentioned in Account Code.

4. (a) Preparation and payment of the contractors bill. 10
(b) Taxes which may be imposed by Zilla Parishad. 10
5. Write short notes on (any four) :— 20

(a) Divisional Accountant

(b) Imprest

(¢) Bin Card

(d) Tools and Plant ledger

(e) Powers and functions of Standing Committee.

6. Write short notes on (any four) :— 20

(a) Finance Committee

() Annual Verification of stock books

(¢) Conditions for the commencement of work
(d) Revised estimates and Fresh estimates

(e) Earnest money and its refund.




